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The Purpose of Reporting

Why Do We Report
Reporting provides parents and carers with a clear and
comprehensive overview of their child’s progress and
achievement across the curriculum. It is an essential tool for
communication, fostering a strong partnership between
school, home and learners. Through this collaborative
approach, we aim to celebrate successes, identify areas for
development, and ensure that every child is supported to reach
their full potential.

How Reports Are Used
Reports help inform next steps in learning by highlighting
strengths and areas for improvement. They provide a basis for
setting goals and planning targeted support, ensuring that
teaching and learning strategies are tailored to meet each
child’s individual needs. This process enables parents and
carers to actively engage in their child’s education and
contribute to their ongoing success.



Reporting Cycle

Within the Secondary phase, you will receive three reports informing you of
your child’s attainment and progress.

Supplementary Events
• Parents’ Evenings – one for each year group a year
• Parent Information Evenings throughout the year

(Key Year Groups – Y11/Y13)

Autumn Term 
Progress Data Report Shared via Arbor 

Spring/Sumer Term – depending on 
year group

Progress Data Report shared with 
Tutor Comments and subject targets

(alongside Learner Progress Meetings)

Spring Term 
Progress Data from Subjects Shared 

via Arbor

Summer Term
End of Year Assessment Data shared 

via Arbor



Key Dates

All secondary learners will be able to have progress meetings with their subject
teachers once a year, these will take place alongside the sharing of Progress
Data Reports which include tutor and teacher comments.

Learner Progress Meetings
Thursday 8th January - Year 13
Thursday 22nd January - Year 11
Thursday 12th February- Year 9
Thursday 5th March - Year 7
Thursday 26th March - Year 8
Wednesday 15th April - Year 10
Thursday 9th July - Year 12



Understanding our Reports

Progress Data Reports – once every full term

•Provide a snapshot of attainment each term. 
•Useful for tracking achievement and identifying areas for support or challenge.
•End of year progress data report will report learners end of year assessment attainment. 

Progress Data Reports – with comments (once a year, to coincide with Parents Evenings)

•Focuses on effort, attitude, and progress rather than just attainment.
•Highlights areas for development across the curriculum with target areas identified for each subject.
•Includes Form Tutor comments on learning behaviours and engagement.
•Designed to inform parents/carers about how their child is progressing.
•Shared with parents before Parent’s Evenings to support parent meetings with teachers. 



Example Progress Data Report 
Once each full term

Attendance/Lates
Measures the attendance and 
punctuality for your child from 
September.

House points
Measures the number of house 
points your child has received 
from September.

Behaviour Incidents
A behavior incident is when a learner 
does not follow the school’s agreed 
expectations for conduct. These 
incidents are recorded so that we can 
monitor patterns and provide 
appropriate support. 

Examples include:
• Disruption in class that affects 

learning
• Rudeness or disrespect towards 

staff or peers
• Not having the correct equipment 

for lessons



Example Progress Data Report -
Once each full term

Grading System 
The grading system used for 
almost all courses is the GCSE 9 
to 1. These grades are then split 
into three sub-levels using + or -
for the upper and lower ends of 
those grades

Current Grade 
This indicates your child’s latest 
attainment within each subject 
area. 

Target Grades 
The target grade is the grade your 
child is expected to make by the 
end of the Year (showing a 
minimum of two sub-levels of 
progress). 



Example Progress Report with Tutor 
Comments and Targets 
Once a year – to coincide with Parents’ Evening 

Attendance/Lates
Measures the attendance and 
punctuality for your child from 
September.

House points
Measures the number of house 
points your child has received 
from September.

Behaviour Incidents
A behavior incident is when a learner 
does not follow the school’s agreed 
expectations for conduct. These 
incidents are recorded so that we can 
monitor patterns and provide 
appropriate support. 

Examples include:
• Disruption in class that affects 

learning
• Rudeness or disrespect towards 

staff or peers
• Not having the correct equipment 

for lessons



Example Progress Report with Tutor 
Comments and Targets 
Once a year – to coincide with Parents’ Evening 

Tutor Comment
A pastoral comment from your 
child’s tutor. 

Current Grade
Your child’s current working at 
grade in each subject. 

Teacher Target Grade
The target grade is the grade 
your child is expected to achieve 
in that subject by the end of the 
year. 

Subject comment
Comments by your child’s 
subject teacher on their Attitude 
to Learning and completion of 
Home Learning. 

A subject specific target for 
your child to focus on to make 
progress. 



Grading System 

.

Grading System

The grading system used for almost all GCSE courses is 1 to 
9. These grades are then split in to three sub-levels using – or 
+ for the upper and lower ends of these grades. 

The table on the right from the Department for Education 
shows how the numerical grading system matches with 
historic letter grading.



Home Learning and Attitude to 
Learning ‘Effort’ Descriptors
. OutstandingGoodRequires Improvement

The learner consistently 
demonstrates an exceptional 
attitude to learning. They are highly 
focused and proactive in lessons, 
contributing thoughtfully and 
supporting peers. Homework is 
always completed to an excellent 
standard, often going beyond 
expectations. They show strong 
independence, excellent 
organisation, and a genuine 
enthusiasm for learning, regularly 
extending their knowledge beyond 
the classroom.

The learner demonstrates a positive 
attitude in class, engaging with 
tasks and contributing to 
discussions when prompted.
Homework is completed regularly 
and to a good standard, showing 
understanding of key concepts. 
They show growing independence 
by organising their time effectively 
and seeking help when needed.

The learner shows inconsistent 
effort in class and home learning. 
They often struggle to stay focused 
during lessons, rarely contribute 
positively to discussions, and 
complete homework late or to a 
poor standard. Independent study 
habits are weak, and there is little 
evidence of organisation or time 
management. To improve, the 
learner should aim to participate 
actively in lessons, meet deadlines, 
and develop a structured approach 
to home learning.



Further Information

Should you require any further information, please
contact any of the following:

• Your child’s Form Tutor

• Your child’s Head of Year 

• Mrs Edwards, Head of School Secondary Phase 
c.edwards@wootttonparkschool.org.uk


