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Dear parent or carer, 

Thank you for your ongoing support during this very usual GCSE year. The government guidance has 

now been published and our Centre Policy has been approved by our governors. There is additional 

guidance for parents and learners from the Joint Council for Qualifications (JCQ) website. Should you 

find it useful it can be found here: https://www.jcq.org.uk/wp-content/uploads/2021/03/JCQ-Guidance-

for-Students-and-Parents-on-Summer-2021.pdf 

A copy of the draft Centre Policy will be available on the school website by the end of April along with 

samples of the Subject Assessment Evidence Records. Please note that the Centre Policy and the 

school’s documentation will be a draft until the exam board approve the policy. Their deadline for doing 

so is the 11th June.  

We are going to go through the policy and the process with learners in school over the next few days 

and tutors will ask them to sign a Candidate Confirmation Form, stating they understand the process. 

The form is attached for you to review should you wish. You can also watch the video we will be 

showing the learners here: https://www.loom.com/share/c799a1c635dc46bdb4b6fa0af2bda749  

I have also included below the FAQ from our letter in March with additions made based on the guidance 

and any additional parental queries we have received. The additions are in italics. 

How will grades be awarded this summer? 

GCSEs will be based on a process involving teacher assessment against national standards, internal 

quality assurance, and external quality assurance by the exam boards. 

The national process defined by the Department for Education and the exams’ regulator, Ofqual is as 

follows: 

 Teachers will assess learners against a national standard as defined by the exam boards. 

 Departments will submit grades which will be quality assured by the school. This internal 

quality assurance process will have to be signed off by the exam board to ensure it is rigorous 

and in line with national standards. 

 Our school results will be quality assured externally by the exam boards. 

 Then the exam boards will award students their final grades. 

What are the key dates for this summer’s process? 

 Now until the 26th May- evidence gathering 

 26th May-18th June- Teacher Assessed Grades to be submitted to Awarding Organisations 

 Week beginning 21st June- Year 11 will switch to remote learning for the majority of their 

studies 

 25th June Sixth Form Induction Day  

 12th August- GCSE results day 
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When do Year 11 leave school? 

Compulsory onsite provision for Year 11 concludes on the 18th June 2021. We will then move on to a 

programme of activities, all available remotely, to prepare them for their next steps. This programme 

will be tailored to their needs and their intended progression whether that be an apprenticeship, college 

or sixth form. More details will follow shortly. 

Do teachers award the grade? 

Simply: no. The grade learners achieve will start with their teacher’s assessment of their performance 

across a range of evidence. This is against a nationally-defined standard, not the teacher’s own opinion. 

 

Does this mean grades are decided by an algorithm? 

No, unlike last year, learners’ grades will not be changed by a formula and quality assured by specialists.  

 

What about the impact of Covid and possible gaps in attendance if learners have had to self-

isolate? 

In many cases course coverage is complete, we are consolidating learning and are in an excellent 

position to gather the evidence we need. However, it may be reassuring to know that this year, teachers 

will only assess learners on content they have been taught. Grades will be submitted from evidence we 

have of learners’ performance, even if that evidence covers less of the course than usual. This means 

learners will not be disadvantaged if they have been unable to complete their full course or are not able 

to attend when further assessments take place.  

 

Will grades be different between different schools? 

No, the standard against which teachers will be assessing students is set nationally by the exam boards.  

 

What evidence will be used? 

The Department for Education guidance states that teachers are able to draw on a range of assessment 

evidence from across a learner’s study of the course and there is no requirement for any one type of 

evidence to be used. However, the lower the conditions of control the work was completed in the less 

weight teachers can give it in the final grade. Additionally, the more recent the work, the more weight 

teachers must give it in the overall mark. The school is aiming to maximise grades by asking staff to 

prioritise classwork completed with supervision and in assessment conditions and to supplement this 

with lower control class or homework activities if needed. We are also asking staff to conduct additional 

assessments to ensure all learners have the best possible chance to show us what they can do. The 

pieces of evidence will, in most cases, be the same for the entire class or cohort in the subject and 

cannot vary by individual learner unless there has been a personal crisis or lost learning due to Covid. 

The school is tracking these but if you are unsure, please contact school with details of any special 

considerations you think we should take into account as soon as you can by contacting the exams 

office: examsinfo@woottonparkschool.org.uk 

 

Please note: Special considerations include serious disruptions to assessments: family crisis, 

bereavement or serious illness which occurred at the time of assessment. 

 

mailto:examsinfo@woottonparkschool.org.uk
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For coursework-based subjects (Non Examined Assessments, including BTEC) teachers will be 

drawing on evidence from practical work undertaken:  JCQ states; 'In many subjects, essays, reports 

or other written work are either part of or the whole NEA submission. In other subjects, practical work 

towards a product or a performance is undertaken.' This evidence will be internally assessed, and 

externally standardised in accordance to the strict JCQ guidelines. 

If you wish to review the evidence the school is planning to use, please see the school website for drafts 

of the Subject Assessment Evidence Records.  

The team have worked hard to spread any additional assessments across the next 6 weeks. Learners 

will have notice of any assessments taking place and will be instructed to revise. 

Can learners and parents make the case for why a learner should get a higher grade? 

Our teachers are using their professional expertise to assess learners on the content they have been 

taught and the grades will be scrutinised several times before we submit to the exam board, who will 

check the grades again. It is as reliable a system as we could ask for under the circumstances. We will 

also do all we can to support learners to achieve to the best of their ability, providing outstanding 

teaching face to face in the classroom, and live online wherever possible if they are having to self-

isolate. Additional sessions for revision and support will be offered after school and during Silent Study. 

We hope, therefore, that you will not feel the need to discuss changing the grade with class teachers.  

 

Please note - teachers are unable to submit higher grades for learners unless they have the evidence that 

they are consistently working at this level as this is exam malpractice.  

 

According to JCQ, please also note that in 2020, any undue pressure by a learner or parent which was 

placed on teachers to increase grades was also considered exam malpractice. It is likely to be the same 

for 2021. If learners or parents are found to be putting teachers or leaders under undue pressure to 

increase grades, then this matter will be referred to the exam boards and an investigation into 

malpractice may ensue. This may result in the learner’s certificate being removed entirely if malpractice 

is deemed to have taken place.  

This is the last thing that anyone wants so please be patient as we go through the teacher assessment 

and quality assurance processes. 

Can learners discuss their grades with teachers? 

Teachers will be able to discuss which evidence they are using to inform their judgement with learners, 

including marked or graded pieces of work. However, teachers are not allowed to disclose the final 

grade submitted to the exam board or give any information that might allude to the final grade. 

 

What can teachers share with learners and parents? 

 Teachers are permitted to share marks and/or grades for individual pieces of work. When the 

drafts of the Learner Assessment Records are complete and portfolios complied, we will share 

them with learners for their information and so they can sign to authenticate the work. It is not 

a negotiation and learners cannot ask for pieces of evidence to be added or removed because 

of attainment. 
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 No member of Wootton Park School staff is permitted to discuss the overall, holistic, final 

teacher assessed grades with learners or parents. This includes discussions that might allude 

to but not reference it directly. For example, we cannot discuss whether a learner is on track 

to meet their predicted grades or target grades or share NEA grades where this is the only 

evidence being used. We appreciate this may be frustrating but the JCQ guidance states that to 

do so would be malpractice and could jeopardise any final grade. 

 However, learners and parents can and should raise concerns about evidence if an assessment 

being used has been affected by personal circumstances such as serious illness or bereavement. 

Raising a concern does not mean a staff member can act on it. They will only be able to do so 

if it meets Special Consideration requirements. 

 

What if a learner has missed an assessment or been ill? 

The process allows for the teacher to remove that evidence from the list used or to replace it with 

another, similar assessment, ideally taken when the learner returns. It must be justified why they have 

a different piece to the rest of the class on their Learner Assessment Record. This will need to be 

reviewed on a case by case basis. 

 

What if a learner needs a reader/scribe/extra time? 

 Teachers will liaise with the SENCo to ensure this provision is in place when needed. 

 If this support is offered and refused, it cannot be taken into account. 

 If this support was not in place for a piece of evidence (because it was completed before the 

GCSEs were cancelled for example and was classwork), then the teacher will take this into 

account when determining the grade. 

 

What can learners do to improve their grades? 

The best thing learners can do is to continue to attend classes, learn, act on feedback from their teachers, 

revise, and read around their subjects. Their grade will be based on their performance now as well as in 

the past, and so their outcomes are ultimately in their hands. 

 

How will appeals work? 

There are several stages to appeals this year. The first, stage 1, is where learners can request school’s 

check their process and evidence for errors. The second, stage 2, is where the school sends an appeal 

to the exam board on the learner’s behalf. The process will be split into two groups- priority appeals 

and non-priority appeals. The priority appeals are only there for learners who need to appeal a grade 

to be sure they are on the correct course for their next steps. 

It is important to remember that at both stages of the appeal process a grade can go up, down or stay 

the same. 

More information and support with appeals will be available on results day should you need it. 

 

If you have any further questions, please email me at: j.steere@woottonparkschool.org.uk  
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We continue to be very impressed with the dedication and focus of the Year 11s this year. Their 

resilience through the lockdown and their commitment to their learning has left them in a very strong 

position moving into this final term of their GCSEs. Please encourage them to keep going. 

Thank you again for your continued support, 

 

 

Jen Steere 

Vice Principal 

 

 

 

 


